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HOCATOBA IHCTPYKUIA
HavaJIbHUKA Biaiy Benenns [epxkaBHoro peectpy BHGOpUiB
I'nyxiBebKkoi MicbKoi paau.

1. 3aranbHi noI0KeHHS

Havanenuk Bigniny BenenHs JlepxaBHOro peectpy BHOOpIiB I TyXiBCBKOL
MicbKoi pamu (nani — Bigain BeneHHs Peectpy) 3abesmedye BeseHHS HepxaBHoro
peecTpy BHGOPLUB, 36epiranns, 0GpoGKy Ta BUKOPUCTAHHS JAHHX TPO 'POMALSH, SKi
MaIOTh TIPABO I'OJIOCY, 3/IACHIOE KEPIBHULTBO BijlinoM BeneHHs PeecTpy, 3a6e3nedye
KOOPIMHALII0 Ta KepiBHMITBO POGOTOI0 10 yTOYHeHHIO PeecTpy BHGOpLB,
3a0e3nedye BUKOHAHHS IOK/IAAEHMX Ha BiIJia 3aBIaHb, PO3IIOALILE OOOB’SI3KH MiX
NpaliBHUKaMH Bijlilly, BHKOHy€ iHUII TOBHOBAXKEHHS 3TiZHO 3 3aKOHOIABCTBOM
Yxpaitu Ta IlonoxenHsaM mpo Bimmin. 3aGesnedye BHKOHHAHHS 3aKOHY Vkpainn
«IIpo MlepxaBHuit peectp BHGOpLiB» Ha TepuTopii IIIyxiBchKoi MiCBKOT panu. is
3akony Vkpainum «IIpo nepkaBHy cinyxOy» Ha HadajbHHKA BNy BeNEeHHS
HeprxaBHoro peectpy BuGOpLiB [MyXiBchkoi MichbKoT pamy (mani HaYaEHUK BIALITY)
HE MOLIMPIOETHC

HauanpHuk Bigniny y cBoilt mismpHocTi kepyeThest KomctuTyniero Vipainw,
3aKoHaMM Vkpainu, akramu Ilpesunenta Ykpainw, KaGinety MinictpiB Ykpainu,
Bepxosuoi Pagu Ykpaiuu, LlenTpansaoi Bubopuoi koMicii, HOPMAaTMBHUMH aKTaMH Y
chepi 3axucty iHQopMauii, pPO3NMOPAIKEHHAMH TOJOBH 0OACHO Jlep>KaBHO1
ajMiHicTpani, pilleHHAMH OGNACHOI Ta. MiCBKOI paj, PO3MOPSKEHHAMU MiCHKOTO
TOJIOBH, PErioHAaNBHOTO Oprany ajMiHicTpyBaHHs J{epaBHOTO peecTpy BHGOpPLIB 3
NUTaHb, O CTOCYHOThCS KOMIIETEHUIi Bimminy, IloloxeHHsM mpo Bimmin BemeHus
JlepxaBHOTO peecTpy BHOOPLIB MiChKOI paju Ta wieto [HCTpyKIi€ro.

Havanbnuk Binginy BememHs JlepxaBHOro peectpy BHGOpLiB I TyXiBCbKOT
MiCbKOi panu (mami — HadaNbHUK  Bixdinmy) NPU3HAYAETECA Ha IOCamy
PO3TOPSAIKEHHSIM MICBKOTO TONOBH 33 Pe3yIbTaTaMH KOHKYPCY, YH 3a IHIIOKO
IPOLENYPOIO, MEPEAOaICHOI0 3aKOHOIaBCTBOM YKpaiHH.

3BUIBHAETECA 3 ITOCAAM PO3MOPSDKEHHSIM MIiCHKOTO TOJIOBH 3TiAHO YHHHOTO
3aKOHO/IaBCTBA.

IlignopskoByeThCst MiCBKOMY TONOBI Ta Kepykouilf CIpaBaMu BHKOHABYOTO
KOMITETY MiChKOI Pa/iyt 3TiJHO PO3NOiNy 060B’sI3KiB.

Hauanennky sizniny Benenns JlepkaBHOTO peecTpy BMGOPIB IiANOpsAKOBaHi
BCi IpaIfiBHAKH Bijyiny.

Ha wac BiacytHocTi HavanbHuka Binginy BeneHHs JepxxaBHoro peectpy
BHOODIIIB MiCBKOi panu Horo oGOB’S3KH BHKOHYE OIVH 3 TOJIOBHHMX CIELiaNiCTiB
Billily BeneHHs J[epXKaBHOTO peecTpy BUOODIIiB  MICBKOI paju, 3rigHo
PO3NOPSIKEHHS MiCHKOTO TOJIOBH.



2. 3aBnaHHA T2 000B’A3KM:

3afe3neuye BHKOHAaHHS TOKIQJEHMX Ha BiIIiN 3aBIaHP IONO BeJEHHS
JepxaBHoro peectpy BHGOpLIB Ha Tepuropii IyxiBchKol Michkoi paau BimmoBigHo
JI0 3aKOHOAABCTBA.

3NiMCHIOE  KepiBHHUTBO  IisNIBHICTIO Bizminy, HECe  IEPCOHAIBHY
Bi/INOBiTaNbHICTH 38 BAKOHAHHSA MOKJIAJeHHX Ha BiUIil BeeHHS Pe€Cpr 3aBIaHb.

Posnozinsie 0608’3k MiXk TpalliBHUKaMu, po3poliIsie ix nocamosi iHCTPyKuii,
OpraHi3oBy€ Ta KOHTPOJIIOE iX poOoTy.

Brjae Hakasu y Bunazkax Ta B MOpPAAKY, BH3Ha4eHUX 3akoHoM Vipainu «IIpo
JepkaBHUH peecTp BUOOPIIBY, opraHi3OBye 1 KOHTPOJIIOE X BUKOHAHHS.

Pospobusie mnann po6otu Biamimy, Hamae HeoOXiAHYy METOAMYHY IONOMOrY
CIBPOGITHHKAM y BHKOHAHHI 3aBIaHb, NOPYYeHb, IO CTOCYIOTBCS POBOTH 3
Peectpom.

3abesnevye B MexaX CBOIX NOBHOBaXKeHb 30epiranus inpopMaril 3 oGMexeHIM
JOCTYITOM BIAIOBIZHO IO 3aKOHOJABCTBA.

3nificHIOE pO3pOOKy KOMILIEKCIB 3aXOfiB, SKi CTOCYIOTBCS POGOTH Biminy,
KOHTPOJIIOE OpraHi3aiio iX BUKOHAHHS.

BHocuts B ycTaHOBIEHOMY MOPSIKY MPOMO3ULIi OO0 (iHAHCOBOTO 3abe3MeyeH s
po6oTH Biamity BeneHHs [epaBHOro peectpy BUOOPLIiB MiCBKOI paiy.

Hinmncye noxymentn, BusHaueni 3akonoM Ykpainu «IIpo JlepkapHuii peectp
BUOOPIIIBY, IO CKPIILTFOIOTHCS MEYATKOO BiIiTy.

BHOCUTB B yCTaHOBIEHOMY MOPSAKY MPOIO3HUii CTOCOBHO NPHTATHEHHS O
BIATIOBIAAIBHOCTI 0Ci6, BHHHHX y nopylneHHi 3akoHy Vkpaimu «ITpo JlepskaBHuii
peecTp BUOOPIIIBY.

OpranizoBye po6oTy momo OOMEXeHHS HOCTYNy [0 BiImily BeJCHHS
HepxaBHoro peectpy Bu6GOpLiB IyXiBCchKOT MicEKOT pajm.

3nificHIOE 0COOHCTHH MPUIHOM IPOMAJSH 3 MUTaHb, IO CTOCYIOTHCS JiISUIBHOCTI
BIJILTY Ta BXXKHBA€ 3aXOIH LIOJO CBOEYACHOTO 1X PO3IIISY.

KoHtpomoe cTan TpynoBoi Ta BUKOHABCHKOT JUCHMTLTIHY Y Bifmii.

BucaiToe aisnpnicts Binaimy y 3MI ta Ha caifti iyxiBcbkoi Michkol pau.

[TpoBonuTe aHaniz pesynsrariB poOOTH BimAiMy i BXKHBae 3aXomiB IIOKO
MiIBUIIEHHS €(EeKTUBHOCTI  AisIBHOCTI Binminy, 3abesmedye mmigBHIEHHS
KBasidikalii npauiBHUKIB Bifminy.

30ifCHIOE KOHTPONL 3a JOTPUMAHHSAM perIaMEHTy pOGOTH BHKOHABYOIO
KOMITeTy MiCBKOI paiiy Ta iHCTpYKIIii 3 AiTOBO/CTBA.

OpraHizosye poGoty y Binuini no mizGopy Ta GopMyBaHHIO KaJpPOBOTO Pe3epBy.

Bepe ydacts y pobori ceciii MichKoi paj, 3aciZaHHAX BMKOHABYOTO KOMITETY
MiCBKOT paju, Hapamax [P MiCBKOMY TONOBi 3 TNMTaHb, WO BiHOCATHCA [0
KOMIIETEHTHOCTI Bi/IIiJTy.

Y BCTaHOBNEHOMY IIOPSIIKY CKJIMKAE HApaa 3 IIHTaHb, INO HAIEKATH [0
KOMIIETEHLIT Biainy.

Binnosizae 3a nOTpUMaHHS NpaBWI 3 OXOPOHM TNpami Ta MIPOTHIIOXKEXKHOT
Oe3mnexu y Bimaini.

OpratisoBye Ta 3a6e3nedye KOHTPOIb, aHali3 Ta OL[HKY CTaHY CIIPaB IIOLO
BesieHHs PeecTpy BuGopuiB Ha TepuTopil IiyxiBehKoi Mickkoi pa.

3abesnedye BHKOHAHHS IOPYHEeHHX BiIIily BedeHHs PeecTpy 3aBiaHb 0O
peanisanii iepxaBHoi moniTHkH y chepi BeneHHs JepaBHOTO peecTpy BHGOPLUB.



Busnauae ctymine BiamosimaneHOCTI criemiamicTis Bigniny. Totye y mexax
CBOEl KOMICTEHLIi NPOEKTH pPO3MOPSIKEHb, ODPraHi30BYyEe Ta KOHTPOMOE ix
BUKOHAHHS.

3abe3nedye BHKOHAHHS HOPMATHBHHX, METONMYHHX Ta IHCTPYKTHBHHUX
JIOKYMEHTIB 100 CTBOPEHHSA Ta (yHKIiOHYBaHHSA KOMILIEKCHOI CHCTEMH 3aXUCTy
iHpopmauii JlepkaBHOro peectpy BHOOPIIB Ha piBHi Bininy BeneHus Jlep>xaBHOTO
peecTpy BUGOpPLIB.

3MICHIOE HANAITYBaHHSA Ta CYNPOBOMKEHHS MPOrPAMHOTO i TEXHIYHOrO
3abesnedeHHs Peectpy.

Buxonye ¢ynkii oneparopa O3 (KopucTyBau) aBTOMAaTH30BaHOT iHpOopMariiiHo-
TeJIeKOMYHiKauiliHoi cuctTeMu «Jlep)xaBHuii peecTp BHOOPLIBY.

B moBHOMy o6cs3i 3abesmedye BHKOHAHHS —iHCTPYKLid oneparopa O3
(kOpHCTyBa4)  aBTOMAaTH30BAaHOI iHpopMaNiliHO-TeeKOMYHIKAIifiHOT  cHCTeMHM
«/lepxaBHu# peecTp BuGOpLIB» Biaminy BemeHHs JlepKaBHOTO peectpy BHOOPIIB
BIZIIOBiAHO 10 BUMOT [HCTPYKUiT onepatopa opraHy BefeHHS JlepxaBHoro peectpy
BUGOPLIB, 3aTBepKeHO0 Ciry)60t0 Po3nopsiiHuka Hep>xaBHOrO peecTpy BUGOPIIIB.

3iHCHIOE KOHTpPOJIB 3a AISUIBHICTIO aAMiHicTpaTopa Gesmexu BIANITY BeleHHS
HlepxaBHOTO peecTpy BUGOPLIB.

Ilpamioe 3 eNeKTPOHHMMH [OKYMEHTAMH B  YCTAHOBICHOMY HOPSLIKY.
KonTponoe 3HMINEHHS eNeKTPOHHHX NOKYMEHTIB ICHS 3aKiHYeHHsS CTPOKIB iX
30epiraHHs.

3miiCHIOE KOHTPOITH 32 BeIEHHSM [iNOBOACTBA Ta apXiBHOT CIIPaBH y Bimmimi.

BuikoHye iHII TOBHOBa)XeHHS 3TiJIHO 3 aKTAMHM 3aKOHOAABCTBA Ta I10/0MKeHHIM
PO BiAgi.

3. IIpaBa
Havansuuk Binniny Benenss Peectpy Mae mpago:

NPE/ICTaBISATH BifUIT BefieHHs Jlep)XaBHOTO peecTpy BHOOPLIB MiCHKOT panu B
YCTaHOBAX Ta OpraHI3aliAX MiCTa, YNMpaBMTHHAX Ta BiAMiTaXx Mickkoi pasw, npu
PO3IIIA Ml IUTAHB, 110 HAJIEXXaTh JI0 HOro KOMIIETEHIIiT;

ONePXKYBAaTH B YCTAHOBJICHOMY HOPSJKY Bill BHOOpLIB, BUKOHABYMX OpraHiB,
3aK/ajiB, YCTAHOB Ta OpraHisamili Micta iHgopmauiio, HEeOoOXiTHY U1 BeJeHHS
Peectpy BuGOpLIB | BUKOHAHHS TOKNAIEHNX HA HHOTO 3aBIaHb;

BHKOPHCTOBYBATH ICHYIOUY CHCTEMY 3B’SI3KY 1 KOMYHiKaIIiii;

Ha/laBaTH KOHCYJIBTaTHBHY Ta METOMOJIOTiUHYy AOHOMOTY IiANPHEMCTBAM MicTa,
YCTaHOBaM Ta OpraHi3allisiM, TPOMajsHaM 3 IIUTaHb, IO BiAHOCATHCS A0 KOMIETEHLI]
BIOALTY;

CKIIMKaTd B YCTaHOBICHOMY IMIOPAAKY Hapajad, CeMiHapM 3 IMMTaHb, IO
Hajlexathb 0 KOMIeTeHIil Biaainy;

TIpY BHUpIiIIEHH]i NMUTaHb 10 HAJEXATh O KOMIIETEHIi Ta MisIbHOCT BiAILTY
3al1ydaTH  CIELIaliCTiB IHIMX CTPYKTYPHHX MiJpo3diliB OPraHiB MiCIIEBOTO
CaMOBPSIyBaHH, ITiINIPUEMCTB, YCTAHOB, OpraHi3aliii;

3BEPTATHCh 3 TMTaHb POOOTH BiANiNy BesieHHs JlepXKaBHOTO peecTpy BHOODLIB
Z0 posnopsHKKa Peectpy, Binaity aaMinictpyBanHs JlepxaBHOTO peectpy BUOOPLIB
obnacHoi AepkaBHOI aaMiHiCTpallii, MiCBKOTO TOIOBH;

TUPEJICTABNATH IHTEPECH BHKOHABYOIO KOMITETy Michkoi paiu y criBmpani 3
NiANPHEMCTBAMY, yCTAHOBAMH Ta OpTaHi3alisMH MicTa 3a JOpPYYEHHSAM MiCHKOTO



TOJI0BH 200 Kepyro4oi CripaBaMH BUKOHABYOIO KOMITETY MiCHKOT paji;

BHOCHTHU IIPONO3ULII 3 NMHUTaHb CBOEl KOMIIETEHI[] Ha PO3MVIsA MICBKOI paj,
BUKOHABYOI'O KOMITETY, MiCBKOI'O IOJIOBH;

Opati y4acTb y po3mIsAi MHTaHb IIO CTOCYKOTHCA MiSNBHOCTI BiAAilLy Ta
IPUHHATTI Yy MeKaxX CBOIX IOBHOBaXXEHb DillleHb,;

Ha 3a0e3MeveHHs 310pOBHX, 6e3NMeYHNX Ta HAJIEKHUX JUIS BHCOKOIPOTYKTHBHOT
poGoTH yMOB TIpalli, Ha COLiaNbHUM i paBOBKil 3aXHCT BiANOBIAHO 10 HOTO CTaTycy;

KOPHCTYBAaTHUCh NIPaBaMH i CBOOO#AMH, AKi rapaHTyIOThCS FPOMasIHaM YKpaiHu
Konctutyuieto Ykpainu i 3akoHaMu YKpainu.

4. BianoBigaabHicTs
HauansHuk Binainy Benenus PeecTpy Hece BinnoBinanpHicTs:

3a HESKICHE Ta HeCBO€YacHe BHKOHAHHS 10CaI0BUX 0GOB’SI3KIB Ta 3aBIaHb,;

3a AKICTh, IIOBHOTY Ta JOCTOBIPHICTh PO3POOIEHHX JOKYMEHTIB, CKIaACHOI Ta
HajaHoi iHdopMmarii;

32 Oe3nisnbHICT 200 He BHKOPHMCTAHHS HAJaHWX HOMY MNpaB, IOpYIIEHHS
Konexcy ernunoi moexminku mocagoBux ociG ImyxiBchkoi Mickkoi pamu Ta ii
BUKOHABYMX OpraHiB, OOMeXeHb MOB’A3aHMX 3 MPHUIHATTAM Ha CIyx6y B OpraHu
MICLIEBOrO CaMOBpSYBaHHS Ta il HPOXOKEHHSM, 3TiIHO 3akoHiB YkpaiHu «IIpo
MicueBe camoOBpsTyBaHHS B VYkpaiHi», «IIpo cmyx6y B opraHax MicLeBoro
camoBpsinyBaHHA», «IIpo 3samobiranus xopymmii», Konekcy 3akonis mpo mnpaigo
VKpaiHu Ta BUMOT Ili€] iHCTpYKLii;

KpUMiHAJIBHY, aJMiHICTpaTMBHY Ta IHUIy IOPHAMYHY BiIIIOBigaNbHICTE 3a
37OBXHMBaHHSA JIOCTYIIOM, HECAHKI[IOHOBAaHMM [OCTyIOM a00 3JIOBXUBAHHIM
Aoctynom fio 6a3n nanux PeecTpy, mopymerHi winichocti Peectpy, 3a HenpaBoMipHe
BUKODUCTAHHS, INOLIMPEHHS, CIIOTBOPEHHS a00 3HMILCHHsS IMEPCOHANBHHX NaHHX
Peectpy, nopymeHHs ILimicHOCTI Ta CXOPOHHOCTI HPOrPaMHOTO, TEXHI4HOIO
3abesnedyeHns Peectpy;

BIANOBINANBHICTL 32 MOpYIIeHHs NepenbaueHux 3akoHoM Ykpainu «IIpo
JlepxaBHuii peecTp BMOOpIIiB» Ta HOPMAaTHBHO-IIPABOBOKO 6a3010 y cdepi 3aXHCTy
iHpopmauii Ta iHmmMu axram# y coepi 3axmcry indopmanii B iHbopMauifHuX,
TeJIEKOMYHIiKallilfHHX, iHpopManiifHo-TeTeKOMYHIKalIHHAX CHCTeMax;

po3rooleHHs KoHQiAeHLiHOI Ta ciry60Boi iHpopMarlii;

TIOpYLIEHHs] NPAaBWJ BHYTPIIIHBOIO TPYAOBOTO PO3MOPAAKY, KOIEKTHBHOIO
AOTOBOpY, NIPABHUJI T2 HOPM OXOPOHH IIpalli, TPOTHIIOKEIKHOTO 3aXUCTy Ta HEBKUTTS
3aXO/iB 3a TaKi MOPyYILEHHs 10 MPaliBHUKIB BiAiTy.

5. IloBHHeH 3HATH

Koncrutyniro Vkpainm, 3akomn Vkpainu, VYkasu IIpesumenta Vipainu,
ITocranosu Tta Posmopsmxenns Bepxosroi Panu, Kabimery Minictpis YkpaiHuy,
LlenTpanbHoi BubGopuoi KoMmicii, HOpMarMBHO-npaBoBy 6asy y coepi 3axucTy
iH(opManii, po3NOpPsKEHHs roMoBH 0GIaCHOT HepaBHOI aaMiHiCTpalii, pillTeHHs
obmacHOi Ta MiChKOi paj, pO3NOPS/PKEHHS MICBKOTO  TONOBH,  BiIiNIYy
anMiHicTpyBanus JlepxaBHOTO peecTpy BHOOPLIB 061acHoi nepkaBHOI agMiicTpartii
3 IIUTaHb, UI0 CTOCYIOTBCS KOMITETEHIIT BiJaiiy.

IIpakTKy 3acTOCYBaHHS YHHHOIO 3aKOHOJABCTBA, OCHOBH JeP)KABHOTO
YIPaBIiHHS, MiOBOACTBA, apXiBHOI CHPaBH, pENIaMEHT pPOGOTH BHKOHABYOTO



KOMiTeTy Mickkoi pamu, Komekc eTHyHO! MOBemiHKHM MOCALOBHX OCI6 I'myxiBcekoi
MICBKOI paju Ta i BUKOHABYMX OpraHiB, HOPMH OXOPOHH IIpalli, [POTHUIIOKEKHOTO
3axHCTY.

Hopmarusro-npaBoBy 6asy y cdepi poGoTH 3 eNeKTpOHHUMH JOKYMEHTAMH.

Iopsinok Ta mpasuia poGOTH Ha KOMI'IoTepi Ta OGiCHIN TexHimi, HABHYKH
poboTi B aroMatM30BaHHX HGOPMALiHHO-TeNEKOMYHIKALIHHUX CHMCTEMAaX Ta 3
Bi/INOBiTHUM IIPOrPaMHUM 3a6e3TIeYeHHM.

JlepkaBHy MOBY Ha piBHi AiJIOBOIO CIILIKyBaHHA Ta 3aCTOCYBAHHS.

6. Ksaaigikaniiini Bumoru

IloBHa Bmma oOcBiTa 3a OCBITHBO-KBaNibiKalifHUM piBHEM Maricrpa,
creriaicra abo MoBHA BHINA OCBiTa BiANOBiAHOTO mpodyeciitHOro CTIpsIMYBaHHS 3a
OCBITHBO-KBaNTi(ikauiifiHuM piBHeM MaricTpa, crenianicra. CTax poboTH 3a (axom y
AepxkaBHiH cyx0i Ta coyxGu B Opranax MiCleBOro caMOBpSLYBAHHS He MeHIe 3
POKiB a60 cTaxx po6GOTH 3a haxoM Ha KepiBHHX IIOCA[aX B iHIIMX cepax ynparTiHHS
He MeHme 5 pokiB. [licisaunioMHa ocBita y cdepi ympapminas: MaricTp
JepXKaBHOIO YIIpaBIiHHA 3a BiAIIOBIAHOIO CIieLiamizalicro.

7. B3aemoBigHOCHHH (3B’SI3KM) 33 MOCa0I0
Bsaemonie 3 KepiBHMKAMH CTPYKTYPHHX MiApO3IiNiB Michkoi pags Ta ii
BHKOHABYOTO KOMITETY, @ TakoX 3 3aKIaJaMH, yCTaHOBAMH Ta OPTaHi3al[isiMH BCiX
(opm BracHOCTI, 06’€IHAHHAMH IPOMANITH i OKPEMHMH rpoMagaHaMy, cy0’ekTamMu
TIOIaHHA BIIOMOCTeH, BH3Ha4eHMMH CT. 22 3akoHy YkpaiHu «Ipo HepxaBHuii
peecTp BUOOPLIBY. '
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